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National Dislocated Worker Grant: 

EmployNV Required Data Entries (NDWG Only) 

To ensure proper reporting for the PIRL elements related to the grants staff will need to enroll 

the clients as participants in one (or both) of the National Dislocated Worker Grant (NDWG). 

During the initial application process the areas mentioned throughout this guide can be 

accomplished while completing the WIOA application wizard. If the WIOA application needs to 

be edited to incorporate NDWG eligibility, staff will need to navigate to the client’s record and 

access the Programs tab under Staff Profiles (Staff Profiles> Case Management Profile> 

Programs).  

 

 

 

Scroll down to the Title I-Workforce Development (WIOA) tile and navigate to the complete 

WIOA application.  Click on the pencil  icon to open the application for editing. 
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The application page opens on the Intro tab. Note, all the fields of the WIOA application wizard 

will have checkmarks  to show completion. Click the link of each tab to navigate to the specific 

section within the wizard to edit.  

The eligibility date will need to be within the grant term dates.  

Disaster Recovery grant: 04/01/2020 to 06/30/2022 

Employment Recovery grant: 07/01/2020 to 09/30/2022 
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On the Employment tab, all 

employment information needs to be 

completed. This includes adding any 

additional records of employment 

that may not currently be on the 

client’s record. A NDWG participant 

must be in one of the Dislocated 

Worker (DW) Categories (1-6), or if 

not select category 12.  

These categories open the NDWG 

fields further in the application that 

are required to be completed. 
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On the Eligibility Summary tab, under 

Applicant Eligibility, the eligible 

programs will be highlighted in green. 

Below the WIOA Grant Eligibility, select 

the ‘Yes’ radial button next to National 

Dislocated Worker Grant NDWG.  

Under Grants, will display the eligible 

grants the client can participate in. Click 

the Add/ Remove links under the action 

column to add or remove a grant from 

the client’s record.  
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On the Programs tab, staff will work the WIOA program as usual with some few changes. NDWG 

participants’ activities will all display as National Dislocated Worker Grant NDWG: COVID-19 

Disaster Recovery DWG (or Employment Recovery EG) under the Funding/Grant column.  
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When entering a service/activity the Customer Program Group will display as 80 – National 

Dislocated Worker Grant (NDWG) and under the Enrollment Information, staff will need to 

select the applicable Grant from the dropdown list.  

 

 

 

Complete the General Information tab click Next.  

Service Provider tab: enter in the provider information and click Next.  

Enrollment Cost tab: enter information regarding the cost of the service/activity and click Next. 

 Financial Aid tab: this tab is defaulted to ‘No’; if financial aid is applicable, select ‘Yes’ and 

complete the data entry fields. Click Next to continue. 
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On the Enrollment Budget tab, the funding for the NDWG will need to be selected. Since both 

grants are within the same customer group both grant funding streams will be displayed. If the 

client is only participating in one NDWG, only select the funding for the grant selected on the 

General Information page (as shown above). If the client is participating in both grants, the 

funding can be split between the grants if the service/activity applies to both. 

Click the Click Here to Select a Budget link and both available grant funding streams will appear. 

Select the one that applies and enter the funded dollar amount.  
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National Dislocated Worker Grant – EmployNV data entries (Co-Enrolled) 

If the client is already enrolled in WIOA and is eligible to participate in either of the NDWGs, their 

WIOA application will need to be edited to add the NDWG services/activities and for meeting 

PIRL data reporting requirements.  

Edit the application and ensure the eligibility dates are within the grant term dates 

Disaster Recovery grant: 04/01/2020 to 06/30/2022 

Employment Recovery grant: 07/01/2020 to 09/30/2022 
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On the Employment tab, all 

employment information needs 

to be completed. This includes 

adding any additional records of 

employment that may not 

currently be on the client’s 

record. For a client that is co-

enrolled in another Title I (WIOA) 

program, the application will 

need to be edited to include 

Dislocated Worker Category – 

Category 12: National Dislocated 

Worker Grant (NDWG) eligibility.  

Selecting this category will open the NDWG fields further in the application that are required to 

be completed. 
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On the Eligibility Summary tab, under 

Applicant Eligibility, the eligible 

programs will be highlighted in green. 

Below the WIOA Grant Eligibility, 

select the ‘Yes’ radial button next to 

National Dislocated Worker Grant 

NDWG.  

Under Grants, will display the eligible 

grants the client can participate in. 

Click the Add/ Remove links under the 

action column to add or remove a 

grant from the client’s record  
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Staff will continue to work the WIOA program on the Programs tab; however, the NDWG 

services/activities will now be available for use. NDWG participants’ activities will all display as 

National Dislocated Worker Grant NDWG: COVID-19 Disaster Recovery DWG (or Employment 

Recovery EG) under the Funding/Grant column along with the enrolled Title I – WIOA program 

(i.e. Dislocated Worker). 
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When entering a service/activity the Customer Program Group will display as 80 – National 

Dislocated Worker Grant (NDWG) and under the Enrollment Information, staff will need to 

select the applicable Grant from the dropdown list. The Actual Begin Date must be within the 

terms of the NDWG participation dates.  

 

 

Complete the General Information tab click Next.  

Service Provider tab: enter in the provider information and click Next.  

Enrollment Cost tab: enter information regarding the cost of the service/activity and click Next. 

 Financial Aid tab: this tab is defaulted to ‘No’; if financial aid is applicable, select ‘Yes’ and 

complete the data entry fields. Click Next to continue. 
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On the Enrollment Budget tab, the funding for the NDWG will need to be selected. Since both 

grants are within the same customer group both grant funding streams will be displayed. If the 

client is only participating in one NDWG, only select the funding for the grant selected on the 

General Information page (as shown above). If the client is participating in both grants, the 

funding can be split between the grants if the service/activity applies to both. 

Click the Click Here to Select a Budget link and both available grant funding streams will appear. 

Select the one that applies and enter the funded dollar amount.  

 


